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Tlopsinok padoTeI
co caykeOHoI mH(opManuell OrpaHMYEHHOI0 PACIPOCTPAHEHHS
B MBYK «bu0/JrmoTedHast CHCTEMA»

1. O61rre MoJI0XKEHUS

[Topsimok paboTel co ciaykeOHOH MH(OpMANKedl OrpaHHHEHHOIO PAaCHpPOCTPaHCHMS B
MBVK «Bbubnworeunas cucrema» (manee - Ilopsiiok; YupexaeHue) yCTaHaBIUBACT MOPAIOK
paGoTel co  ciyxkeOHOM MH(OpMaluMed OrpaHW¥eHHOTO  PacTIpOCTPAHEHUS,  OMPEACIICT
06SI3aHHOCTH JIHIL, JOMYIIEHHBIX K CTy)KeOHOH MHPOpMALInK OTPAHUICHHOTO PACIIPOCTPAHCHHS.
B TOM YHCJIe JIMI, OTBETCTBEHHBIX 3@ XPaHEHHUE macropra 0€30MacHOCTH M HHBIX JOKYMCHTOB
OrpaHWUYEHHOTO pacIpocTpaHeHus, COJIEpIKAIINX CBEJICHUS 0 COCTOSIHUH
AHTHTEPPOPUCTHUECKOH 3aIUIIEHHOCTH MECT MACCOBOTO MPEOBIBAHMS JIOJCH 1 IIPUHUMACMbIX
Mepax IO €€ yCHIICHHIO.

Tamneii [Topsmok paspabortan B coorserctsun ¢ IToctanosnenneM [lpasutenbersa PO
or 11 despams 2017 r. Ne 176 «OG yTBepskieHHH TpeOOBaHHH K aHTHTCPPOPHCTHHUECKOH
3QIIAIICHHOCTH 00BEKTOB (TeppuTOpuit) B chepe KynbTypsl B (OpMBI macriopra 0e30MmacHOCTH
9THX 00GBeKTOB (TeppuTopHil)», PeepanbhbiM 3akoHoM 0T 27 moma 2006 roma Ne 149-03 «00
nH(GOpMaLUK, HHQOPMAIMOHHBIX TEXHOJIOTHAX U O 3allUTE HHPOPMAIHI).

K ciryxeOHoM nHpOPMAIMKE OTPaHMYEHHOTO PACIPOCTPAHCHUS OTHOCUTCSA HECCKPETHAsA
WH(OPMAIIKS, KACAIOUIAsICsl IESTEIbHOCTH YYPEXK/ICHHUS, OIpaHWUICHHE Ha PaclpoCTpaHCHHC
KOTOPOil 00YCIOBICHO TPeOOBAHHMSAMH OOECTICHEHHs AHTHTEPPOPUCTHICCKON 3aLIUIICHHOCTH
YupexIeHus.

Ha  mokyMmMeHTax,  coJepxamux  cayKeOHylo — MHQOPMAlMio  OrPaHuiCHHOTO
pacripocTpanenust, poctassieres nomerka «J1CTD («]lst ciryxeGHOro 1mosib30Banms»).

IL. KaTeropuu J0/J5KHOCTHBIX JIHIL, YIIOJIHOMOYEHHBIX XPAHHTD, Mepe/laBaTh
CJTysKeOHY 0 HH(OPMAIHIO OTPAHNYEHHOI0 PACIIPOCTPAHCHHSI.

2.1 JlupexkTop YUpexmJIeHHs! ONpesieNsieT: KaTerOpruy JODKHOCTHBIX JIHL, MMEIOIIHX
MpaBO  O3HAKOMIJICHWS M  [OJB30BaHMS  Ciy:KeOHOH — mHpOpMarmeil — OrpaHMHueHHOIO
pAacIpOCTPaHEHMs;  TOPSAOK  Iepepadst  Cry:keOHOH — MHGOPMALMK  OrPaAHMUCHHOIO
pacIpOCTpaHEHUsT APYTHM JIHIIaM M OpraHaM, OpraHu3alisM (3a HCKIIOUCHHEM MMEIOIINX Ha
5TO TPaBO); MOPSIOK CHATHS TOMeTKH «J[mst cmy’keGHOro MOb30BaHUs» ¢ HOCHTECH
MHGOPMAIME ~ OTPAHMYEHHOTO  PACIPOCTPAHCHHS,  OPTaHW3ANMIO  3aUTBI  CIIy)KeOHOH
HH(QOPMANH OTPAHUIEHHOTO PacIIpOCTPAHCHHUS.

2.2, JIOJDKHOCTHOE JIMIO, TIPUHSBINEE K O3HAKOMIICHHIO, MOKYMEHTBI K pabotre ¢o
caykeOHOM — wH(OpMaIMedl  OrpaHWYEHHOrO  paclpoOCTPaHCHMS,  HECET  MEPCOHATBHYIO
OTBETCTBEHHOCTB 33 COOJIOAECHNE OrpaHNueHHH, TPpe/IyCMOTPEHHBIX MyHKTOM 2.1,

2.3, CnyxebHas wuupOpMAIlHsS OTPAHWUCHHOTO PAcCHpOCTpaHeHUs 0e3  CaHKInH
COOTBETCTBYIOIIETO JO/DKHOCTHOTO JIMIA HE MOJUICKHT Pa3TJIalleHHIO (PaclipOCTPAHCHHIO).

2.4.  3a pasriauieHue ciy)xeOHOH MH(OpPMAKMK OIPAHHUCHHOTO PACTIPOCTPAHCHHUS,
TaKXKe HapyIIeHHe MopsiKa oOpalieHus ¢ J0KyMEHTaMH, COIEPKAIMMU TaKylo HHDOpMALHIO,
pabOTHHK ~OpPTaHW3alliii  MOXKET ObITh TPHBJICYEH K JIMCUMIUIMHAPHOH WM MHOH
IpelyCMOTPEHHOM 3aKOHOIATEeILCTBOM OTBETCTBEHHOCTH.

2.5. B ciaywae MUKBHIAIME YUPEKICHUS, PEIICHUC O MaTbHEHINEM HCTIOIB30BAHNK
cinyxebHOM  WHOpPMAIMM  OTPAaHMUYEHHOTO  PACHPOCTPAHCHUS — MPUHUMAET  JHPEKTOP
VupexaeHus.

2.6.  YCTaHOBJICHBI CIEIYIOUIAE KAaTerOpuu JODKHOCTHBIX JIMI, YIIOJHOMOYEHHBIX
repeaBarh ciIy)keOHyI0 HHGOPMAIHIO OTPAHIMHYEHHOTO PACIIPOCTPAHEHNS !



- IMPEKTOP;
- 3aM. JINPEKTOpa 1Mo WHYOPMAITTOHHBIM TEXHOJIOTHSAM;
- 3aB. otaesiom AXUY.

III. IIpuem, yder (perucrpanus) J0KyYMEHTOB, COAeP:KAMUX HH(POpMALHIO
OTPAHUYEHHOI'0 PACIPOCTPAHEHUS.

3.1. HeoOXomuMoCTh TIPOCTaBJICHUS MOMETKM «J[JIsl CIIy:KeOHOro IOJIb30BAHUS) Ha
JOKYMEHTaX W W3JaHWSIX, COJCpXKalmX CIyKeOHyl0 HMH(QOPMALMI0  OTPAHUYEHHOIO
PACIIpOCTPAHEHUSI, OTPEHEINISIETCS MCIIOITHUTEIEM W JIOJDKHOCTHBIM JIMIIOM, ITOIIMMCHIBAIOLINM
WA yTBEPXKIAIOIINAM JOKYMEHT.

3.1.1. YkazaHHasl MOMETKA U HOMEP HK3EMINISIPA IIPOCTABIISIOTCS B ITPABOM BEPXHEM
YTJIy TEpBOM CTpaHUIBI JOKYMEHTA, Ha OOJIOXKKE W TUTYJIBHOM JIUCTE M3JAHWs, & TAKKe Ha
TepBOil CTPAHKIIE COMPOBOUTETHLHOTO THCHMA K TAKHM J[OKYMEHTaM.

3.2.  Ilpuem, yuer (perucrpammsi) JTOKYMEHTOB, COAEPXKAIMMX  HHPOPMALUIO
OTPaHUYEHHOTO PACIIPOCTPAHEHHSI, OCYIIECTBISIET 3aB. oTaenom AXY,

3.3.  JIOKYMEHTBI ¢ TOMeTKON «JIJst CiTy:KeOHOTO TTOTb30BAHUSD) !

3.3.1. Co3garoTcsi HA aBTOMATH3MPOBAHHOM pabovyeM MeCTe ¢ 3aKPBIThIM JIOCTYIIOM B
oburyro wHGOPMAIMOHHYIO cucTemy YupexaeHus. Ha obopoTe mociieHero jgmcra Kaxaoro
SK3EMIUISIpa  JOKYMEHTa HCIIOJIHWTENb JOJDKEH  yKa3aTb  KOJIMYECTBO  OTIEYATAHHBIX
HK3EMINISIPOB, CBOIO (DaMIIIMIO U JIaTy TIeUaTaHUs JJOKYMEHTA.

3.3.2. OtnmeuataHHble ¥ IIOANKCAHHBIE JOKYMEHTBI BMECTE C HYEPHOBHKAMH W
BApUAHTAMH TICPEIAlOTCs Ul peructpanuu 3aB. ornenoM AXY. UepHOBHKM W BapHaHTb
YHHUTOXKAIOTCS CIECHUATHCTOM 110 KaJapam C OTpaxKeHWeM (akta yHWYTOXKEHWS B YHUCTHBIX
dopmax;

3.3.3. YumTeIBAIOTCS OTJAEIBHO OT HeceKpeTHOH mHbopmaunu. [Ipn He3HAYMTEIBHOM
00beMe TaKUX JOKYMEHTOB Pa3pelIaeTcsi BECTH MX y4eT COBMECTHO C IPYTMMHU HECEKPETHBIMU
JOKyMeHTamu. lIpw perucrpannm ykKasaHHBIX [TOKYMEHTOB K PETUCTPALMOHHOMY WHIEKCY
JlokyMeHTa jgo0asisiercest mometka «JICIIy;

3.3.4. llepenatrorcst pabOTHUKAM CTPYKTYPHBIX TOAPA3ACICHUH TOJ  PACIIHMCKY:
MEePECHITAOTCSl  CTOPOHHUM  OpPraHM3alMsiM  3aKa3HBIMH  WJIM  LEHHBIMH  [OYTOBBIMH
OTIPABJICHUSIMH, @ TAKXKe MOTYT OBITh ITepeaHbl HAPOUHBIM;

3.3.5. PazMHox)atoTes (THPAKUPYIOTCS) TOIBKO ¢ ITMCBMEHHOI'O pa3pelieHns JMpeKTopa
VupexieHusl, YHNOJHOMOUEHHOIO  OTHOCHUTH  CITYy:KEOHyH0  WMHQOpPMALHUIO K  paspsiy
OIPaHUYEHHOIO PACIIPOCTPAHEHUS

. Vuer pa3MHOXKEHHBIX JOKYMEHTOB OCYIIECTBIISIETCS MOIK3EMILISIPHO.

. [lepen pa3MHOXKEHHEM Ha TUTYJBHOM JIUCTE OpHTHWHAIA JOKyMEHTa
MIPOCTABJIAETCS OTMETKA O Pa3MHOXXECHHH C YKa3aHWEM PErHCTPallMOHHOI0 HOMepa I10 XKypHaIry
yHeTa Pa3MHOXKEHUS CITy’)KEOHBIX JJOKYMEHTOB.

. Ha o6opore mocnensero mucra OpUTHHAIA PasMHOKAEMOTO IK3EMILIsIpa
JOKYMEHTa HWCIIOJTHUTENb MOJ/DKEH YKa3aTh - PETMCTPAllMOHHBIA HOMEpP M0 KypHaly y4era
Pa3sMHOKEHHSI CIIy)KEOHBIX [OKYMEHTOB, KOJMYECTBO PAa3MHOKEHHBIX JK3EMIUIPOB, CBOIO
(GaMmInIO 1 1aTy pasMHOKEHHUS JTIOKYMEHTa.

. Hymepaiuss TONOIHUTEIBHO Pa3MHOXKEHHBIX 3K3EMIUIBIPOB [POU3BOIUTCS OT
TOCJIETHETO HOMEpA PaHEe YUTEHHOTO 3K3EMIISIpa 3TOTO JTOKYMEHTA;

3.3.6. XpaHsITCS B HAJEKHO 3aKpbIBAEMBIX M OMNEYATHIBAEMBIX IMIKadax (SImKax,
XpaHUIULIAX).

3.4, 3ampemacrtcs  CKaHMPOBAHMWE -  BBEJCHME B CHCTEMY  3JIEKTPOHHOTO
JOKYMEHTOOOOPOTA JJIEKTPOHHOM BEpCUM JOKYMEHTOB C MOMETKOM «/[list  ciry:xeOHoro
TIOJTb30BAHUSI».

3.5. llpn HEoOXOOMMOCTH HANpaBIeHUs! JIOKYMEHTOB ¢ MMOMeTKoH «/[list ciayxeOHOTO
NI0JIL30BAaHUS) B HECKOJIBKO 4JIPECOB COCTABIISIETCS YKA3aTEeNb PACCHUIKH, B KOTOPOM TOAAPECHO
MIPOCTABIISIOTCS HOMepa SK3eMILISIPOB OTIPABIISIEMbIX JTOKYMEHTOB.

. VYkazaress pacchbUIKH TIO/IITHCHIBAETCS UCTIOJTHUTEIIEM JTOKYMEHTA.
MOJATOTOBHUBIIETO TOKYMEHT.



3.6. WcronHeHHBIE JOKYMEHTBI ¢ TMOMETKOH «Jlms  ciry:eOHOro  MOb30BaHMS»
TPYIIIUPYIOTCS B [IeNia B COOTBETCTBHHU ¢ HOMEHKIIATY PO JIeJl HECEKPETHOTO ACIOMPOU3BOCTBA.
Ha 0610Ke Jena, B KOTOPOE TMOMEIIEHBI TaKWEe JOKYMEHTBI, TAKXKe MPOCTABIIACTCS MOMETKA
«J1ns cmy»xeOHOTO MOJIb30BAHUSD) .

3.7. VHWYTOXKEHHE Jell, JOKYMEHTOB ¢ MOMETKOH «Jlis ciy:keGHOTo MoJb30BaHUsA),
YTPATHUBIIAX CBOE MPAKTHYCCKOC 3HAYCHHC W HE WMMCIONIHX UCTOPHUCCKOH HEHHOCTH,
IPOM3BOMMTCS 110 aKTy. B ydeTHBIX (opmax 00 3TOM JICIAETCs OTMETKa CO CCBUIKOM Ha
COOTBETCTBYIOIIUH aKT.

3.8. Ilepemaua JOKYMEHTOB W [ C ITOMETKOM «Jlyst ciry’KEOHOTO TIONB30BAHHM) OT
OJIHOTO PAaGOTHHKA JIPYTOMY OCYIIECTBISICTCS! C PA3PENICHHsT IMPEKTOpa Y 4perKACHHS.

3.9. Ilpu cmeHe pabOTHMKA, OTBETCTBEHHOI'O 3a YHET JTOKYMCHTOB C moMeTKOH « /[l
CITyKeOHOTO TIOTB30BAHMUS», COCTABIAETCS aAKT IMPHeMa-Cla4n 9TUX JIOKYMEHTOB, KOTOPBIN
YTBEPXKIACTCS] COOTBETCTBYIOIINM PYKOBOJUTEIIEM.

3.10. TIpoBepka HaJIW4Hs JOKYMEHTOB, JeJl M U3JaHWH C TTOMETKOHU « st cityxxeQHOro
[0JI630BAHUSY TPOBOJIMTCS HE PEKe OJHOTO Pa3a B TOJI KOMHUCCHEH, HA3HAYAEMOW [MPHKA30M
mmpekTopa Yapexenus. B coctas ykazaHHOH KOMUCCHH 00S3aTENIbHO BKIIIOYACTCS! CHCHHATMCT
110 KaJjpaM, OTBETCTBEHHBIE 3@ yUET U XpAaHCHHE 9THX MaTepUAJIOB.

3.11. O @akrax yTpaTbl JOKYMEHTOB, JeJI W H3IaHWH, COUCPIKAIINX CITy KeOHY 10
MHQPOPMALIIIO  OTPAHMYEHHOTO PACTIPOCTPAHEHHs, OO0 pasralieHus dTOH uHpOpMALNH,
CTABHATCS B W3BECTHOCTH HAUalbHUK YIIPaBICHHS KyJIBTYPhl W Ha3HaYaeTCd KOMHCCHS UL
pacciieI0BaHust 00CTOATENBCTE Yy TPAThI MW PasTIalCHAL.

3.11.1. Pe3ynbraTsl paccieioBaHus AOKIIa/bIBAIOTCS PYKOBOAUTEITIO ITOJIBEIOMCTBEHHOMN
OpraHM3alKK, Ha3HAUNBLICMY KOMHCCHIO,

3.12. Ilpu cusitnm momeTKH «[ls ciy:keOHOTO IMONIB30BAHMA» HA NOKYMEHTAX, ACiax
WIA M3JAHWSIX, a TaKKe B YYCTHBIX (opMmax HENaroTCss COOTBETCTBYIOIIHUE OTMETKH H
MH(OPMHUPYIOTCS BCE a/[PECaThl, KOTOPBIM TH JOKYMEHTbI (M3/1aHMsI) HAIPaBJIsIIHCE.

IV. 3aKII0UYUATEIbHBIE TTOJ0KECHUS

4.1. Hacroswmit TTopsiiok IefcTByOT 10 MPHHSITHSI HOBBIX.

42. Wsmenenust B Hacrosmuil [lopsyiok MOTYT BHOCHTBCS —YUPEKICHWEM B
COOTBETCTBHH C JIEHCTBYIONIMM 3aKoHOJaTenbcTBoM Poccuiickoit denepailin W MOPSIKOM,
YCTAHOBJICHHBIM B Y UPEIKICHHH.

4.3. TlopsoK pasMernaercs Ha OQULHATLHOM cafiTe YupexaeHus B cetrt «VIHTepHEeT.



